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FINAL REPORT    Section A (public) 
 

This section includes two templates  

 

Template A1:  List of all scientific (peer reviewed) publications relating 
to the foreground of the project.  

 

Template A2: List of all dissemination activities (publications, 
conferences, workshops, web sites/applications, press releases, 
flyers, articles published in the popular press, videos, media 
briefings, presentations, exhibitions, thesis, interviews, films, TV 
clips, posters). 

 

These tables are cumulative, which means that they should always show 
all publications and activities from the beginning until after the end of 
the project. Updates are possible at any time. 











 

Practical experiences with FP7 Audit Certificate 

 

(Certificate on Financial Statement, CFS) 











The Participant Portal – have you tried it ? 









New electronic table for  
”Explanation of use Resources” ? 

Only one ”Total” for the whole project 
No direct link to Form C 



This amount should be total requested contribution or?   What 
kind of detail is required ? It is difficult to calculate indirect 
cost on individual WP level ! 



Second version of Table 3.1 

Not possible to distinguish Personnel costs for RTD, Management and Dissemination.  
Not possible to reconcile with Requested contribution in Form C 



Table 3.1 Personnel, subcontracting and other major   cost items for Beneficiary 1 for the period 

Work 

Package 

Item description Amount in 

€ with 2 

decimals 

Explanations  

Ex: 2,5, 8, 11, 

17 

Personnel direct costs 235000.00 

€* 

Salaries of 2 postdoctoral students and one lab technician 

for 18 months each* 

5 Subcontracting 11000.02 €* Maintenance of the web site and printing of brochure* 

8, 17 Major cost item 'X' 75000.23 

€* 

NMR spectrometer* 

11 Major cost item 'Y' 

……….. 

27000.50€* Expensive chemicals xyz for experiment abc* 

Remaining direct costs 15000.10€* 

Indirect costs 

TOTAL COSTS[1]  363000.85€

*  

 

[1]  Total costs have to be coherent with the costs claimed in Form C. 

Template for Periodic Reporting 
Third version of Table 3.1 



Alternative Table 3.1 –  Explanation of the use of resources 

FP7 Cost Statement Template 
Example Collaborative Project 
Project Acronym:    SuperProject 

EC contract number:    12345     

Reporting period:    01.01.08 – 31.12.08 

Partner name:    University of Copenhagen      

Partner number:    1 

Indirect Cost Model: Specific Transitional Flat Rate of 60% 

 

Personel 
Costs 

Other Direct Costs 
Total 
Direct 
Costs  

Indirect 
Costs 

(Overhea
d) 

Total 
Eligble 
Costs 

Requested 
Contribut. 

Travel 
Comsumab

l. 
Equipment 

(Other 
Costs) 

RTD 
(WP3,5,7) 

80.000 10.000 5.000 5.000 100.000 60.000 160.000 120.000 

Management 
(WP9) 

10.000 5.000 15.000 9.000 24.000 24.000 

Disseminat. 
Other 
(WP8) 

2.000 3.000 5.000 3.000 8.000 8.000 

Subcontract. 2.000* 2.000* 2.000 2.000 

Total 
Requested 

Contribution 
as in Form C 

154.000 

* Audit Certficate  



Project nr Funding scheme

Project Acronym

Period from 01.01.08 No

To 31.12.08

Legal Name University of Copenhagen 999991043

Organisation short Name 1

75% %

RTD

(A)

Demonstration

(B)

Management 

Disseminat.(C)

Other 

(D)
TOTAL             

(A+B+C+D)

Personnel costs 80000 12000 95000

Subcontracting 2000 2000

Other direct costs 20000 8000 25000

Indirect costs 60000 12000 72000

Lump sums/flat-rate/scale of 

unit declared

Total 160000 32000 2000 194000

Maximum EC contribution 120000

Requested EC contribution 120000 32000 2000 154000

Funding % for RTD activities (A) If flat rate for indirect costs, specify  %

1- Declaration of eligible costs/lump sum/flate-rate/scale of unit (in €)

Type of Activity

FP7 - Grant Agreement - Annex VI - Collaborative Project

12345

Beneficiary nr

Is this an adjustment to a previous statement ?  

Form C -   Financial Statement (to be filled in by each beneficiary )

Collaborative Project

SuperProject

Participant Identity Code



Alternative Table 3.1 –  Explanation of the use of resources 

FP7 Cost Statement Template 
Example Collaborative Project 
Project Acronym:    SuperProject 

EC contract number:    12345     

Reporting period:    01.01.08 – 31.12.08 

Partner name:    University of Copenhagen      

Partner number:    1 

Indirect Cost Model: Specific Transitional Flat Rate of 60% 

 

Personel 
Costs 

Other Direct Costs 
Total 
Direct 
Costs  

Indirect 
Costs 

(Overhea
d) 

Total 
Eligble 
Costs 

Requested 
Contribut. 

Travel 
Comsumab

l. 
Equipment 

(Other 
Costs) 

RTD 
(WP3,5,7) 

80.000 10.000 5.000 5.000 100.000 60.000 160.000 120.000 

Management 
(WP9) 

10.000 5.000 15.000 9.000 24.000 24.000 

Disseminat. 
Other 
(WP8) 

2.000 3.000 5.000 3.000 8.000 8.000 

Subcontract. 2.000* 2.000* 2.000 2.000 

Total 
Requested 

Contribution 
as in Form C 

154.000 

* Audit Certficate  



FP7 Cost Statement Template 
Collaborative Project

RTD 

WPs:

Management

WPs:

Dissemination / Other

WPs:

Total 92.000,00 18.000,00 5.000,00 5.000,00 0,00 28.000,00 2.000,00 122.000,00 72.000,00 194.000,00

Dato og institutleders underskrift:

154.000,00

160.000,00 120.000,00

5.000,00 9.000,00 26.000,00

10.000,00 5.000,00

26.000,00

80.000,00

Personel Costs

10.000,00

5.000,00

Equipment

Total Direct 

Costs

Subcontracting

(skal forklares 

særskilt)(Other Costs)Travel Consumables

Other Direct Costs
Total Eligible 

Costs

Total Requested 

Contribution

Total Requested 

Contribution as in Form C

(WP3,5,7)

(WP9)

(WP8)

Sum of 

Other direct 

costs

20.000,00

5.000,00

100.000,00

Partner:

SuperProject

12345

01.01.09

31.12.09

Project Acronym: 

EC contract number:

Reporting period:

3.000,002.000,00 8.000,008.000,003.000,003.000,00

2.000,00

60.000,00

Indirect Costs 

(Overhead)

17.000,00

5.000,00



Sted og dato  (Indsæt --> Diasnummer) 
Dias 26 

Research & Innovation 

Summary 

•  Start by reading the template for ”Project Final Report” 

 

•  Register yourself at the Participant Portal 

 

•  Clarify the delegation hierarchy at your institution 

 

•  Find out who is your LEAR 

 

•  Start early – researchers always have an excuse 

 



 

 

 

Thank you for your attention 


