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Presentation plan 

 

Ç H2020 reporting obligations 

Ç H2020 types of reports 

Ç Participant Portal ï continuous reporting module 

Ç Participant Portal ï periodic reporting module 

 



http://www.kpk.gov.pl/wp-content/uploads/2015/03/H2020projectreporting-2015-03-12.pdf 

Reporting ς general principles 
 

1. Scientific-technical reporting  

Å Checking project progress against work plan 

Å Checking adequacy of resources used 

 

2. Financial reporting 

Å Checking eligibility  of costs 

 

3. Data gathering for key indicators 
Å For fulfilling  programme reporting obligations and for 

policy analysis (publications, patents, innovation, 
gender, socio-economic impact...) 

 



http://ec.europa.eu/research/participants/data/ref/h2020/other/events/2016-02-24/h2020-
coordinators-day-agenda_en.pdf 

Monitoring 



http://ec.europa.eu/research/participants/data/ref/h2020/other/events/2016-02-24/h2020-
coordinators-day-agenda_en.pdf 

Monitoring 



http://ec.europa.eu/research/participants/data/ref/h2020/grants_manual/amga/h2020-
amga_en.pdf#page=82&zoom=auto,55,760 

Reporting obligations in GA 



 

V Periodic Report  

(The coordinator must submit a periodic report within 60 days 

following the end of each reporting period)  

VPeriodic technical report  

VPeriodic financial report 

 

V Final Report  

(In addition to the periodic report for the last reporting period, the 

coordinator must submit the final report within 60 days following the 

end of the last reporting period) 

VFinal technical report ï summary for publication 

VFinal financial report - CFSs 

 

Types of reports 

http://ec.europa.eu/research/participants/data/ref/h2020/other/events/2016-02-24/h2020-
coordinators-day-agenda_en.pdf 



http://ec.europa.eu/research/participants/docs/h2020-funding-guide/grants/grant-
management/reports_en.htm 

 

Å Technical report (in 2 parts)  

Ç Part A structured tables from the grant management system:  

Å cover page 

Å publishable summary 

Å web-based tables covering issues related to the project implementation (e.g. work 
packages, deliverables, milestones, etc.) 

Å answers to the questionnaire about the economic and social impact, especially as 
measured against the Horizon 2020 key performance indicators and monitoring 
requirements. 

Ç Part B the free text, core part of the report that you must upload to the grant 
management tool as a single PDF document with:  

Å explanations of the work carried out by all beneficiaries and linked third parties 
during the reporting period 

Å an overview of the progress towards the project objectives, justifying the differences 
between work expected under Annex I and work actually performed, if any. 

 

Å Financial report  
Consists of structured forms from the grant management system, including:  

 

Á individual financial statements (Annex 4 to the GA) for each beneficiary (and third 
parties) 

Á explanation of the use of resources and the information on subcontracting and in-kind 
contributions provided by third parties, from each beneficiary for the reporting period 
concerned 

Á periodic summary financial statement including the request for interim payment. 
 

Periodic report - structure 



 

 

Templates 



 

VContinuous reporting module 

VPeriodic reporting module 

 

PARTICIPANT PORTAL 
reporting modules 

http://ec.europa.eu/research/participants/data/ref/h2020/other/events/2016-02-24/h2020-
coordinators-day-agenda_en.pdf 



 

 

Continuous reporting module  

Continuous reporting module 



Continuous reporting module 

V activated at the start of a project 

 



 

 

Continuous reporting module 
Composition 

V Publishable summary 
 

V Deliverables 
 

V Progress in achieving milestones 
 

V Follow up critical risks 
 

V Questionnaire on horizontal issues 
V Publications 
V Communications activities 
V Rest of questionnaire on horizontal issues 

project 
progress 

policy 
analysis / 

key 
indicators 

http://ec.europa.eu/research/participants/data/ref/h2020/other/events/2016-02-24/h2020-
coordinators-day-agenda_en.pdf 



Continuous reporting 
Publishable Summary 



Automatically generated on the basis of the 
Grant Agreement 

Continuous reporting 
Deliverables 



 

 

Continuous reporting 
Deliverables 



 

 

Continuous reporting 
Deliverables 



 

ü Activated after the end of each reporting  period 

 

ü All beneficiaries receive an automatic 
notification  and log on to the Participant Portal. 

 

Periodic reporting module  

http://ec.europa.eu/research/participants/data/ref/h2020/other/events/2016-02-24/h2020-
coordinators-day-agenda_en.pdf 

Periodic reporting module 



Periodic reporting module 
V activated at the end of a reporting period 

 



Periodic reporting module 
Composition 



V Completing Financial Statement  
 
All beneficiaries - including the coordinator - must fill in their own financial 
statement, electronically sign it and submit it to the coordinator.  

 
Users who can fill in  the statement:  

Participant Contacts, Project Financial Signatories, Task Managers.  

 

 
Users who can electronically sign & submit the statement: Project Financial 
Signatory (PFSIGN) only  

 

V Completing the technical part  
 

Part A - each beneficiary should update the tables on an ongoing basis (continuous 
reporting module).  
Part B - prepared using the template.  

 

 
Part B can be uploaded by any beneficiary (not only the coordinator). If any changes to 
part B are needed, you must delete the current pdf file and upload a new one.  
When both parts are ready to submit, the Technical part can be finalised by the 
Coordinator's Contact Person clicking Accept & Include.  

Periodic reporting  
Roles 

http://ec.europa.eu/research/participants/docs/h2020-funding-
guide/grants/grant-management/reports_en.htm 



V data from Continuous reporting module 
automatically included 

 

Periodic reporting module 

The information in the 
continuous reporting 
module must be complete 
and up-to-date before the 
periodic report is 'locked 
for review'.  

IT tool captures the 
information from the 
continuous reporting 
module in order to 
generate automatically 
the Part A of the Periodic 
report. 

http://ec.europa.eu/research/participants/data/ref/h2020/other/events/2016-02-24/h2020-
coordinators-day-agenda_en.pdf 



Periodic reporting module 
Financial Statement 



Periodic reporting module 
Financial Statement 



Periodic reporting module 
Financial Statement 



Periodic reporting module 
Financial Statement 



Periodic reporting module 
Financial Statement 



ü Complete their contribution to the Technical Part of the 
Periodic Report 

 

ü Complete their own Financial Statement 

Å Once all information has been filled in and saved, click on Lock 
for Review.  

Å This action will freeze the data (prevent changes) and generate 
a pdf document.    

Å The generation of the PDF might take a few minutes. 

 

 

 

 

 

Periodic reporting module  
Task to be performered by each beneficiary 

http://ec.europa.eu/research/participants/data/ref/h2020/other/events/2016-02-24/h2020-
coordinators-day-agenda_en.pdf 



ü Complete their own Financial Statement 

Å To electronically sign & submit the Financial Statement click 
the button Sign & Submit.  

Å Only users with the role Project Financial Signatory (PFSIGN) 
can perform this action.  

 

 

 

Periodic reporting module  
Task to be performed by each beneficiary 

http://ec.europa.eu/research/participants/data/ref/h2020/other/events/2016-02-24/h2020-
coordinators-day-agenda_en.pdf 



ü Complete their own Financial Statement 

ü Lock the Technical Part of the report 
Å Once all information for the Technical Part has been filled in, click on 

Lock for Review.  

Å This action will freeze the data (prevent changes) and generate a pdf 
document.    

 

 

 

 

Periodic reporting module  
Task to be performed by the Coordinator 

http://ec.europa.eu/research/participants/data/ref/h2020/other/events/2016-02-24/h2020-
coordinators-day-agenda_en.pdf 



ü Review the Technical Part of the report 

ü Unlock the Technical Part for further revision or 

ü Accept the Technical Part and include it  in the Periodic 
Report 

 

 

 

 

Periodic reporting module  
Task to be performed by the Coordinator 

http://ec.europa.eu/research/participants/data/ref/h2020/other/events/2016-02-24/h2020-
coordinators-day-agenda_en.pdf 



ü Approve the elements of the Periodic Report by explicitly 
including them in the Report & submits to the EU Services (click 
on the task Periodic Report composition). 

 

 

Periodic reporting module  
Task to be performered by the Coordinator 

http://ec.europa.eu/research/participants/data/ref/h2020/other/events/2016-02-24/h2020-
coordinators-day-agenda_en.pdf 


